
Dear CDO NHS Members, 
 
We know you are all committed to serve our community, but that in light of the current 
global health crisis, many of you have been prevented from completing the full 15 
hours of service required this Spring to maintain membership in the CDO chapter of 
NHS. The hours requirements this Spring must necessarily be reduced to allow 
students to maintain membership despite the absence of further volunteer 
opportunities this semester. 
 
Please read the information in this document carefully to understand how to meet the 
reduced hours requirements for Spring 2020. 
 
Seniors 

- If you have never had a semester of probation, CONGRATULATIONS! You are 
considered a “member in good standing” and will graduate this year as a member 
of NHS. You do not need to submit documentation of hours completed this 
semester. 

- If you had a semester of probation your junior year, but have already made up 
the missing hours with proper documentation, CONGRATULATIONS! You will 
graduate this year as a member of NHS. You do not need to submit 
documentation of hours completed this semester. 

- If you were put on probation following the Fall semester of your senior year (Fall 
2019), and were working toward completing missing hours along with the 15 
hours required for this Spring, we would like some further information from you 
before you can graduate as a member of NHS. Please email advisers Mr. Alzner 
and Mrs. Ettenger with the details of the service you had completed up until the 
school closure, and with a description of the hours you had still intended to 
complete before our April 21st hours deadline. 

 
 
 
 
 
 
 



Juniors 
- There will be no minimum requirement of hours this Semester, however you must 

document the hours you do have using the instructions in the "Submitting NHS 
Hours" document.  

- Please check the list at the very end of this document to see if you have an 
existing Google doc before following the next instructions to submit hours for 2nd 
semester. 

- Your name is on the list: YAY! You do not need to create a new Google 
Doc. 

To maintain your membership this semester, you need to copy the table 
from 1st semester, and paste it onto the first page of the same document 
you shared with me last semester. Make sure to relabel this table “Junior - 
2nd semester,” and use the table to record any hours you were able to 
complete this semester before school closures.  

Your final document should have the second semester hours as the first 
page, and should still include your first semester hours on the second page 
of the Google Doc. 

Supporting documentation can be scanned or photographed and emailed 
to kettenger@amphi.com, if you had not already turned it in to the library 
before Spring Break. 

- Your name is not on the list: Follow the instructions in the "Submitting 
NHS Hours" document, making sure to label your hours as “Junior - 2nd 
semester.” (Note: the original document you make a copy of has the hours 
labeled “Junior - 1st semester.”)  

Supporting documentation can be scanned or photographed and emailed 
to kettenger@amphi.com, if you had not already turned it in to the library 
before Spring Break. 

- NOTE TO ALL JUNIORS: It is your responsibility to make sure you have 
submitted the updated hours document for this semester on or before the hours 
deadline of Tuesday, April 21st. The document needs to include information for 
all of the hours you were able to complete up until our school closed. Juniors who 
do not submit the document correctly by the deadline will need to complete an 
extra five hours of service in the Fall semester of their senior year (20 hours total) 
or risk losing their membership in the NHS. 
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How to Get Help Submitting Hours 
 
Mrs. Ettenger will run three video chat meetings on Zoom before the hours deadline of 
Tuesday, April 21st. You can pop in to one of these meetings to ask specific questions 
and make certain that you have done everything you need to maintain membership in 
our NHS chapter. 
 
Click on the invitation link below for meetings on  

- Thursday, April 9th at 3:30 p.m. 
- Thursday, April 16th, at 3:30 p.m. 
- Monday, April 20th, at 3:30 p.m. 

 
Join Zoom Meeting 
https://us04web.zoom.us/j/141216611?pwd=dEc5dGI4czVGR251RkJyZndWMUV4Zz09 
 
Meeting ID: 141 216 611 
Password: 732613 
 
 
 
 
 
If you can’t join Mrs. Ettenger at one of the time slots available on Zoom, please make 
sure to email questions to kettenger@amphi.com. Please give specific details and 
screenshots when possible, if you are having trouble getting the document submitted. 
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How to Confirm You Have Correctly Submitted Hours 
- Make sure you have shared your document with the email address 

kmarnell@student.amphi.com. (Note: this will get the document to Mrs. 
Ettenger’s Google Drive account, which is where it should be. Please do not 
send it to her email address.) 

- Email kettenger@amphi.com to ask whether your document has reached Mrs. 
Ettenger’s Google Drive. Unfortunately there is no email address linked to the 
Google Drive account, so if you try to send a message while you share the 
document, you will receive an error. The only way to be certain your hours have 
been received is by emailing kettenger@amphi.com to confirm. Please make 
sure to do this well in advance of the April 21st deadline in case you need extra 
help getting the hours submitted correctly. 
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Juniors With an Existing Hours Doc 
Your name on this list means only that Mrs. Ettenger has access to your hours 
documentation. It is your responsibility to make sure your second semester hours are 
updated according to the instructions above before the April 21st deadline.









 
 
 
 


